MynuuunansHoe o6meodpa3oBaTe/ibHOE GIOIKETHOE yUpeKAEHHEe
«MypuHcKkasi cpeaHsist 06meo6pazoBaTenbHas mKoJa Ne3»

IPUHATO YTBEPXJIEHO

IIpoTokon obmiero cobpanus paboTHUKOB IIpuxazom MOBY «Mypunckas COIL Ne3»

o1 29.08.2019 r. Nel oT 29.08.2019r. Ne88/04
NHOJMOXEHMUE

0 MopsiiKe pabdoThl ¢ 00palleHUSIMHU TPaKIAH

1. O01mue nosokKeHus

1.1. Hacrosmee ITososxeHne pa3paGoTaHo B COOTBETCTBHU C:

— Koncturynueit Poccuiickoit ®@enepanueis;

— ®@enepanbHbM 3aKOHOM OT 29.12.2012 No 273-®3 «O6 o6pa3zoBaHUU B
Poccuiickoit ®enepanvny;

— @enepansHEIM 3aK0HOM 0T 02.05.2006 Ne 59-®3 (pen. ot 27.12.2018) «O
NOpsJIKe pacCMOTPEHHMs oOpalleHuid rpaxkaan Poccuiickoit @enepannn»;

— ®@enepanbHeIM 3akoHOM Poccuiickoit @enepanun ot 27.07.2006 Ne 149-D3
«O06 unpopmanuy, HHOOPMALHOHHBIX TEXHONOTUIX U O 3aLIUTe HHPOPMALIHN»,

— QenepanbHpIM 3aKOHOM P® ot 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX
JNAHHBIX».

1.2. Tlonoxenue ompezenseT MOPSAAOK PacCMOTPeHMS OOpalleHUil IpaxaaH, a
UMEHHO, NOPAAOK y4eTa, peTUCTPaLi U PaCCMOTPEHUs oOpaleHui rpaKaaH, KOHTPOJIs
MX UCIIOJHEHHUS, OpraHu3aluM JIMYHOTO IpHeMa TpaXIaH B MYHHULHUIAIEHOM
0bmeobpasoBaTelbHOM  GIOKETHOM  yupexaeHud — «MypHHCKas — CpemHsis
obmeobpazoparensHast mwkona Ne3» (nanee — IlIkomna).

1.3. I'paxknane UMENOT NpaBO 0OpAIIATHCS JUYHO, a TAK)Ke HampasiusaTh B I1Ikomy
KOJIIEKTHBHbIE 0Opamenns. OOpalleHus MOTYT HATPaBJIATHCS 110 T04Te, GaKCUMUIbHON
CBSI3U, Tejlerpady, 37eKTPOHHON MOYTe W MWHBIM HH(MOPMAIMOHHBIM CHCTEMaM OOLIero
IIOJIb30BAHUA.



1.4. Ins peanuzanuu ueneid [1onokeHHUs] MCMONIB3YIOTCS CIIEIYIONIME OCHOBHBIE
TEPMUHBI:

Oobpawenue tpaxnanuHa (majgee oOpamienue), HanpasienHoe B [lIkomy, 3to
MMMCbMEHHOE TIPEIOKCHHUE, 3asBIICHUE WM JkKalloba, a TakkKe YCTHOE OOpalieHue
rpaKIaHUHA,;

Ilpeonoscenue - TMOXENAHUS WIM PEKOMEHJIALUU IO YIYUYIIEHUIO OTACIIbHBIX
HaIpaBJICHUHN NEATEILHOCTH IKOJBI, COBEPIICHCTBOBAHUIO JIOKAJTHHBIX HOPMATHBHBIX
IPABOBBIX AKTOB, PETYJIHUPYIOUIUX €€ IeITeTbHOCTb;

3asenenue — obOpaieHre B TENSIX pealn3alldd NpaB M 3aKOHHBIX WHTEPECOB
TpaKIaH;

Kanoba - npocrba rpaxkaaHHA 0 BOCCTAHOBJICHUH WJIH 3aIIIUTE €0 HApYyIICHHBIX
rpaB, CBOOO/ UM 3aKOHHBIX UHTEPECOB, JIMOO MpaB, CBOOO WJIM 3aKOHHBIX HHTEPECOB
JIpPYTUX JIUI, BCJEJICTBHE HapylIeHUs paOOTHUKAMHU IIKOJBI  TpeOoBaHUM
3aKOHOJATEIbCTBA, STUYECKUX HOPM U MPABWII MOBEACHUS U T.1.

IloBTOPHBIMHU CUUTAIOTCS OOpAIICHUSs, TOCTYIUBIINE OT OJJHOTO U TOTO K€ JIUIIA
[0 OJTHOMY M TOMY >K€ BOMPOCY €CJIM CO BPEMEHM IMOJayd TEPBOTO HUCTEK CPOK
PacCMOTPEHUSI WM 3asBUTENb HE YIOBJIETBOPEH JaHHBIM €My OTBeTOM. [Tuchbma o1HOTO
U TOTO K€ JIMIIA U 110 OJJHOMY U TOMY >K€ BOMPOCY, OCTYIUBIIIKE 10 UCTEUECHUS CPOKa
PACCMOTPEHHUSI, CYHUTAIOTCS TEPBUYHBIMHU.

AHOHUMHBIMH CUUTAIOTCS MHUChMA IpaKJaH 0e3 ykazanus (haMuivu, aapeca, 1o
KOTOPOMY JOJDKEH OBITh HaIlpaBJeH OTBET, JIMOO kayoba mo tenedony, 0e3 ykazaHus
daMunuu 1Mo TakuM OOpamlieHUsIM OTBET HE JAETCs, OJHAKO MPOBEPSIOTCS (PaKThl,
U3JI0’KEHHBIE B XKano0e.

2. TpeGoBaHusi K NMCbMEHHOMY 00pPALLICHHUIO

2.1. Opranuzanust pabOThl C MMCbMEHHBIMUA U YCTHBIMH OOpAILEHUSMH Tpak/laH
J0JDKHA 00ecreuynBaTh HEOOXOAUMBIE YCIIOBUS JIJIs1 OCYIIECTBICHUS, TPEAOCTaBICHHOTO
U TrapaHtupoBaHHoro rpaxnanam Koncturynueir P® mpaBa oOpamarbses c
IPEIJIOKEHUSIMU, 3asBJICHUSAMH U Kaj00aMy B MUCbMEHHOW U yCTHOU (popme.

2.2. IlucbmenHOe OOpallieHre TpakIaHWHA JOJDKHO COJepKaTh HAaUMEHOBaHUE
IITKOJIBI, (DaMIUTHIO, UMSI, OTYECTBO JOJDKHOCTHOTO JIMIIA JTUOO €ro JOIKHOCTD, (aMUJIHIO,
MMsI, OTYECTBO 3asBUTENS, MOYTOBBIM aJpec, MO0 KOTOPOMY HY)KHO HANpaBUTh OTBET,
YBEJIOMJICHHE O TIepeajapecanud oOpalieHus, AaTy W JUYHYI0 TOANHCh. B cioydae
HE0O0X0IUMOCTH (YTOOBI OATBEPAUTH CBOU JOBOJIBI) TPAXKIAHUH MOXKET MPUIIOKHUTH K
MMCbMEHHOMY OOpalIeHUI0 JOKYMEHTHI U MaTepualibl JIM0O WX KOIHUHU.

2.3. B oOpamienun, cocTaBieHHOM B (hOpMeE DJIEKTPOHHOTO JOKYMEHTA, TPakIaHUH
JIOJDKEH yKaszaTh: CBOM (DaMUIIMIO, MMS, OTYECTBO; aJpeC JICKTPOHHOM MOYTHI, €CIU
OTBET JOJDKEH OBbITh HaIlpaBlieH B (popMe DJIEKTPOHHOTO JIOKYMEHTA, ITOYTOBBINA aJipec,
€CJIU OTBET JIOJDKEH OBITh HAIPaBJICH B MUChbMEHHON (hopMe; JaTy U TMYHYIO HoAnuck. K
oOpaIieHuio rpakJjaHuH BIPaBe MPUIIOKUTh HEOOXOIUMBIE JOKYMEHTHI U MaTepuaJbl B
aMeKTpOHHOU (popme. Takke OH MOXKET WX HANPaBUTh 3TH JTOKYMEHTHI WU WX KOIWU B
MUCBMEHHOU (hopMme IO mouTe.



2.4. B KOJIIEKTUBHOM OOpAIEHIH YKa3bIBAIOTCS: (PaMUITUs, UMSI, OTYECTBO OJTHOTO
rpa)kJIaHlHa, OOPAaTUBIIETOCS OT JUIla KOJUIEKTHBA U (aMUINU, HHUIIUAIBI U TTOAHUCH
APYTUX WIEHOB KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOro ajpeca (IMOYTOBOTO WIH
AJIEKTPOHHOT0) TI0 KOTOPOMY CJIEZIyeT HalpaBUTh OTBET.

2.5. OtBet Ha oOpallleHuE TpakIaH HE JACTCS B CACAYIOUINX CUTYalUAX:
ecyi B oOpallleHnu He yKka3aHa (paMuius rpaxkiaHuHa, HallpaBUBIIETO 00palleHue, WK
TIOYTOBBIN aJIpeC, M0 KOTOPOMY JTOJIKEH OBITh HAIIPABJICH OTBET;

— €CJIM TEKCT O0paIleHus TPOYeCTh HEBO3MOXKHO M3-32a €r0 (PU3UIECKOTO COCTOSTHUS,
00 ATOM TpakIaHWHY COOOIIAEeTCA B TCUCHUE CEMU JTHEH OT MOMEHTA PETUCTPALINN;

—ecnu B oOpameHuM COJep)KaTrcs HEIEeH3ypHble JIMOO OCKOPOWTEIIbHBIE
BBIPXKCHHUSI, YTPO3bI KU3HU, 3JI0POBBI0 M MMYINECTBY JTOJDKHOCTHOTO JIMIA, a TaKKe
YJieHaM €ro CceMbHh, OO0 H3TOM TpaXJaHUHY COOOIIAeTCs O HEAONYCTUMOCTH
3JI0yNOTpeOJICHUS PABOM;

— CCJIN B O6paHleHI/IH COACpKATCA CBCACHHA O IIOAIOTAaBJIMBACMOM, COBCPIIACMOM
HJIX COBCPIICHHOM IIPOTUBOIIPABHOM ACSIHNH, d TAKIKC O JIMIC, CTO ITIOATOTABIMBAIOIICM,
COBCpIIAOmMECM HJIIM  COBCPHIMBIICM, 06pa1ueHHe IIOJJICKHUT HAIIPABJICHHUIO B
FOCYI[apCTBeHHHﬁ opraH B COOTBCTCTBHUHU C €TO KOMHCT@HHHGIZ;

— €CIIM B TUCbMEHHOM OOpAaIleHUH IPAKJaHUHA COJIEPKUTCS BOMPOC, HA KOTOPBIN
eMy paHee ObUI JaH OTBET IO CYIIECTBY U IPU 3TOM B OOpAIIEHUH HE IPUBOJATCS HOBBIE
JIOBOABl WM  OOCTOATENbCTBA,  TIPAXKIAHUHY  COOOIIAeTcs  pelieHue O
0€30CHOBATEIBHOCTH OYEPETHOTO OOpaleHHs U MPEKPALICHUH TTEPEIUCKU N0 TaHHOMY
BOIIPOCY.

3.ITopsiiok paccMOTPEeHUS MHUCbMEHHBIX (3JIEKTPOHHBIX) 00palleHH

3.1. IlucekMeHHOe (PJEKTPOHHOE) OOpalleHUE TMOJJICKUT  00s3aTeIIbHOU
pEerucTpanuy B TEUCHHE TpeX JHEW ¢ MOMEHTa noctyruieHus B Lkomy.

3.2. Tlocne wu3ydeHust oOpareHusi, TPOBEPKH JIMYHBIX JAHHBIX 3asiBUTEIS,
oOpamienne peructpupyerca cexkperapem lllkounbl, a Takxe odopmisiercss B XKypnaie
oOpamiennii rpaxnan ([Ipunoxenue 1).

3.3. IlpunsiTue pemieHUs IO PACCMOTPEHUI0 MHCHBMEHHBIX (DJIEKTPOHHBIX )
oOpalieHnii rpakaan ocymecTBisercs pykoBoauteneMm I[llkonbl, KoTophlii Ha3HA4YaeT
WCITOJTHUTEISL U OTIPEJIEISIET CPOKU PACCMOTPEHUS OOpaIeHuS.

3.4. Cpok paccMmoTpeHust oopaiienus cocrapisieT 30 qHel co aHs perucrpanuu. B
UCKJTFOYUTEIBHBIX CITydasX OH MOXKET ObITh MPOJJIeH, HO He Oosee ueMm Ha 30 nueit. O
MPOJJIEHUHU CPOKA PACCMOTPEHHUS IPaKIaHUH YBEIOMIIIETCS O(DUIIMATIBHO.

3.5. Paccmotpenue oOpaiieHuid rpakiaH, COAEPIKAIIMX BOIMPOCH! 3aIMTHI MPaB
pebeHKa, TMPEeIJIOKEeHUST 1O MNPEJOTBPAIICHUIO BO3MOXHBIX aBapuil M HMHBIX
Ype3BbIYANHBIX CUTYALUN, TPOU3BOAUTCS O0€30TIaraTesbHo.

3.6. VcnosHuTenb, Ha3HAYEHHBIA PYKOBOJWTENEM, TOTOBUT IPOEKT OTBETa Ha
oOpalieHre W TMPEJCTaBISIET €ro B YCTAHOBJIEHHBIE CPOKHM PYKOBOAWTEIIO Ha
YTBEPKICHHUE.

3.7. ConepxaHue MpPOEKTa OTBETA HE JOJKHO MPOTHUBOPEUYUTH 3aKOHOJATEIBCTBY
P® u npuHATHIM B 001IIECTBE 3TUYECKUM HOPMaM.



3.8. Eciii 0TBET 10 CyIecTBY MOCTaBIEHHOTO B OOpAIlIEHUH BOIIPOCA B CHITY KaKUX-
1100 MPUYHMH AaTh HENB3s, TPAKIAHUHY, HallpaBUBIIEMY OOpalleHHe, CO00IaeTcss o
HEBO3MOKHOCTH JIaTh OTBET.

3.9. OOpareHne J0DKHO OBITH PACCMOTPEHO C YU4E€TOM BCEX HIOAHCOB, a (PaKThl U
JIOBOJIbI, MU3JIO)KCHHBIC B HEM, JOJDKHBI OBITH MPOBEPEHBI C TOYKH 3PEHUS IOJHOTHI,
JOTUYHOCTH, 3aKOHHOCTH, 0O0CHOBAHHOCTH U JJOCTOBEPHOCTH.

OtBeTbl Ha oOOpamieHus TPaKJaH JOJDKHBI OBITh apPryMEHTUPOBAHHBIMH, C
pa3bsACHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, & €CJIH B YAOBIECTBOPEHUH 0OpaIIeHUS
3aABUTENI0 OTKa3aHO — COJEP)KAaTh YETKOE pAa3bsCHEHHWE TMOpsiaKa O0XKalOBaHUS
MPUHATOTO PEIICHUs C YKa3aHWEeM opraHa (JOKHOCTHOTO JIIA), K KOTOPOMY MOIKET
OBITH HampaBJIeHa XkKago0a.

3.10. IIpu odopmiieHun oTBeTa Ha oOpalleHre HEOOXOJAUMO PYKOBOICTBOBATHCA
IIpaBUJIaMH JISTIOTPON3BOICTBA U O(DOPMIICHHS HCXOISIINUX TOKyMEHTOB. OTBET TOJDKEH
colepkaTh JaTy, PErHCTPAllMOHHBIM HOMEpP JOKYMEHTa, (pamMIinio, UM H OTYECTBO
3asiBUTENS, €ro IOYTOBBIA aapec, TEKCT (OTBEThl HA TIOCTABJIICHHBIE BOMPOCHI),
HAMMEHOBAaHUE JIOJDKHOCTH JIUIA, MOJAMMCABIIETO JOKYMEHT, €ro (QamMuwinio, uMmsi,
OTUYECTBO ¥ HOMEp TesieOHA UCTIOTHUTEIIS.

4. Opranu3anus JUYHOT0 IPHUeMA IPaxKIaaH.
IMopsinok paccMOTpPeHUs YCTHBIX 00palieHu i

4.1. JlnuHbli TNpUeM TpaxkJaH OCYIIECTBIETCS B LEIAX ONEPATUBHOIO
PaccMOTPEHMsI YCTHBIX OOpallleHUuil IpakaaH W IOPUAUYECKUX JIML, OTHOCAIIUXCS K
komneTeHuuu  IIIKoabl, COKpalleHusT KOJMYECTBa MNUCHBMEHHBIX  OOpalleHMI,
OpraHM3ali NpeayNpeAUTeIbHON paboThl, YCTAaHOBJEHHUS U YCTPAaHEHUS TNPUYUH
HEBBINOJIHEHUS JOJHKHOCTHBIMU JIMIIAMU BO3JIO’KEHHBIX HA HUX 00s13aHHOCTEH.

4.2. llpuem rpaxnmaH OCYILIECTBISIETCA pyKOBoaWTeNeM wIKoubl. [lpm
HEOOXOJAMMOCTH PYKOBOAMUTENIb MOKET IJisi pPEUIeHUs BOIMpOca IPUTIACUTh CBOUX
3aMECTHUTEJIeH, MEeJAaroroB WK APyruxX pabOTHUKOB HIKOJIBI.

4.3. Uudopmarus o MecTe mprueMa, a Tak:ke 00 YCTaHOBJICHHBIX JIJISI IpUeMa JTHSIX
M 4Yacax JOBOJUTCA JO CBEIEHUA TpaKJaH uepe3 HHPOPMALUMOHHBIA CTEHJ H
obunnanbHbid caT [IkombI.

4.4, Tlpu 5uYHOM TIpHEME TPAXKIAHWH JIOJDKEH TPEIBIBUTH JIOKYMEHT,
YIAOCTOBEPSIIOIINI €r0 JUYHOCTb.

4.5. ConepxaHue yCTHOTO OOpaIeHusi 3aHOCUTCS B KapTOYKY JIMYHOTO MpreMa
rpaxnanuHa ([Ipunoxkenue 2). B cimydae, eciiv M3M0KEHHBIE B YCTHOM OOpaIieHUN
dakThl U 0OCTOATENHCTBA SIBISIIOTCA OYCBUIAHBIMH M HE TPEOYIOT JOMOJTHUTEIHHOU
MIPOBEPKH, OTBET HA OOpaIICHUE C COTTIACUS IPaKIaHWHA MOXKET OBITh JIaH YCTHO B X0JI€
pueMa, 0 4eM JIeIaeTcs 3alUCh B KAPTOUYKE JIMYHOTO ITpUeMa I'pak/ilannHa. B ocTanbHBIX
CiIy4yasiX Jaercs NUChMEHHBIM OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B OOpalleHUH
BOIIPOCOB.

4.6. YcrHble oOpanieHusi MOTYT MOCTYIAaTh MPU MPOBEACHUU MpUEMa, BO BpeMs
Tene(OHHBIX MEPErOBOPOB U PacCMATPUBAIOTCA B CIy4asiX, KOT/la U3JI0KEHHBbIE B HUX



(dakTel M OOCTOSITENHCTBA OYEBHIHBI M HE TPEOYIOT JOIMOJHUTENBHON MPOBEPKHU,
JUYHOCTH OOpAaIIaloIUXCsl U3BECTHBI M yCTaHOBIEHBI. Ha ycTHble oOparmieHus, Kak
IPaBUJIO, 1A€TCsl OTBET B YCTHOU (opMe.

S.Opraﬂmaunﬂ ACJIONPON3BOACTBA

5.1. 1enonpon3BOoACTBO IO 0OpaIIEHUAM IPaX/1aH BEJETCS OTAEIBHO OT IPYruX
BHJIOB JI€JIONPOU3BOJICTBA U OCYIECTBIIsIETCs cekpeTapeM LIkobl.

5.2. [lpunsTHE pelIEHUs IO PACCMOTPEHUIO IUCEM U YCTHBIX OOpallleHUl rpak1aH
ocyuiecTBisieTcss pykoBoaurenem Lkosbr.

5.3. HenocpeaCTBEHHOE UCIOIHEHNWE IIOPYYEHHM 110 NUCbMAM M YCTHBIM
oOpallleHusIM Tpak/laH OCYIIECTBISETCS OTBETCTBEHHBIMU paboTHUKaMU [1IKkobI.

6.3akiI0unTEIbHBIE MOJ0KEHHS

6.1. Hacrosiiee Ilonoxxenue pa3paborano B coorBeTcTBUU ¢ YcraBoM HIkonsl u
npuHuMaercs O6umm coopanuemM paboTHUKOB LIIKkobI.

6.2. U3smenenus B Hactosiee [lonoxeHne MoryT ObITh BHECEHBI TPU U3MEHEHUU
3aKOHOJATEIbCTBA B 00JIACTU paCCMOTPEHUS OOpallleHui Tpak/IaH.



dopma )KypHaJIa 00pallleHuil rpaxIaH

[Tpunoxenue 1

K npuka3zy ot 29.08.2019r. Ne§8/04

Anpec mecta
AP WNudopmanus
KUTEILCTBA | Bum obpamenus
JlaTa ®.1.0. rpaxnanuna, Kpatkoe JI0JKHOCTB, 00
No rpaxJaHUHa, (3asiBIICHHE,
MOCTYIUICHUS]| POAUTENS (3aKOHHOTO CoJIepKaHue ®.1.0. UCTIOJTHEHU U
/1 poauTens PEJIOKEHHE,
oOparieHust MIPEJICTABUTES) oOpamieHusi  |MCHONHUTENA| (NMPUHATOE
(3aKOHHOTO xKayoba)
pelieHue)
PEACTABUTEIIS)
1 2 3 4 5 6 7 8




[Ipunoxenue 2
K npukazy ot 29.08.2019r. Ne88/04
®opMa KapPTOYKHU JIMYHOT0 NPHEMA rPaKIAHNHA
MOBY «Mypunckas COL Ne3»
KAPTOYKA

JIUIHOI'0 ITIPpUEMA I'PaKIaHUHA

CBGI[CHI/ISI O 3aj4BUTCIIC.

(dbamMuust, UMs1, OTYECTBO TpaXkaaHUHA)

(TOYTOBBII azpec, aipec MeCTa JKUTEIbCTBA IPAKIAHNHA)

IIpuem ocyiiecTBIIsI:

(1OKHOCTD, haMuUITUs, THUITUAITHI)

KpaTkoe cojaepkaHue YCTHOTO 06D3.H_I6HI/I51 T'paKaaHWHA.

Pe3ynprarsl yCTHOrO npuema:
JIaHO yCTHOE pa3bsACHEHHUE:

[TpuHSITO MHCHMEHHOE 0OpAIICHHE JJI Iepeladyld Ha PACCMOTPEHHUE B:

(OJKHOCTD JIHIIA, TPON3BOANBIIIETO JINIHBIA ITPHEM ) (oamuce) (pamumnms 1 THUTTAATIB)
Jlata npuema:
«_» 20 r.

perucTpauoHHbId  No



B laHHOM [JOKYMEHTE NPOLMTO, NPQHYMepoBa
1 ckpennepo nevatslo 7/ CEAE Jpete B0
316 ] MOBY «MypuHckas COLL Ne3»
PakuTtuH H.E




